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KOAEKC
3THKH H CJ1yKeOHOro noBeeHnsi pabOTHHKOB
MYHHIUNIAJBLHOrO 0101:keTHOrO yupe:kaenusi Ilayenmckoro paiiona
Ilen3enckoii 00nacTu« MHOropyHKIHOHANBHBIN HEHTP NPeAOCTABICHHUS
rocyAapcTBeHHbIX H MYHHLIHMIAIbHBIX YCJIYI»

1. O0mue mMoI0KeHUus

1.1. Komekc »3TukM U  ciIyxeOHOro  moBeleHHS  PaOOTHUKOB
MYHUILMIIATBHOIO O0/KeTHOrO yupexaeHus: [lauenmckoro paiiona [lensenckoi
obsnactu « MHOroQyHKIMOHAIBHBIA LEHTP MPeNOCTaBIEHHS rOCYIAPCTBEHHBIX U
MYHULMNAIBHBIX yciryr» (manmee - Kopxekc) pa3paboTaH B COOTBETCTBHH C
nonoxenussMu Konctutyuuu Poccuiickoit ®enepauun, TpymoBoro Kojekca
Poccuiickori @enepauuy, 3akoHa O IPOTUBOJEHCTBUU KOPPYILMH, HHBIX
HOPMAaTHBHBIX MpaBOBBIX akTOB Poccuiickoit ®Pexepany, W OCHOBaH Ha
O0LIePU3HAHHBIX HPABCTBEHHBIX NIPUHIMIIAX ¥ HOPMaxX POCCHHCKOro 00IIecTBa 1
rocyiapcTBa

1.2, Konekc mnpencrasinser coboif cBoj oOmUX MPO(heCCHOHATBHBIX
NIPUHIUIIOB U [IPaBHJI MIOBEEHHs, KOTOPBIMU HAJJIEKHUT PyKOBOJICTBOBATHECS BCEM
paboTHHKAM HE3aBUCUMO OT 3aHUMAaeMOM JOKHOCTH.

1.3, Kaxsiii paboTHHK JTO/KEH IPUHUMATD BCe HEOOXOIUMBIE MEPHI IS
cobmonenuss mnonoxenui Komekca, a kaxmelii rpaxmaHuH Poccuiickoit
Qenepanyy BIpaBe 0XHUIATh OT paOOTHUKA MOBEACHHMS B OTHOIIEHUSX C HUM B
COOTBETCTBUH ¢ nosioxkeHusiMu Kopekca.

1.4, Komekc cmyxur dynnamenToM mis  (opmupoBaHus paboumx
B3aMMOOTHOILCHUN B OpPraHM3allid, OCHOBAHHBIX Ha OOLIENPUHSATHIX HOpPMaXx
MOpPaJIM U HPaBCTBEHHOCTH.

1.5. Komexkc  mnpusBaH  NOBBICUTH  9(G(PEKTUBHOCTH  BBHIIOJHEHUS
pabOTHMKaMM CBOMX TpPYHOBBIX O0s3aHHOCTeH. 3HAHHE U COOJIOIEeHHE
pabotHvkamu monoxeHuit Kopekca SBISIETCS OXHAM M3 KPHTEPHEB OLICHKH
Ka4ecTBa X MPOPECCHOHAIBHOM eI TEeNBHOCTH U TPYA0BOM AUCIUIIIAHEL.

2. OcHoBHBIE 00SI3aHHOCTH, IPHHIUNBI U NIPABKJIA CIYKeGHOTO
noBeJAeHHsl paGOTHUKOB

2.1. ][leATenbHOCTb OpraHM3aLMH W €€ pabGOTHUKOB OCHOBBIBAETCS Ha
CJIEAYIOLIMUX MIPUHLIUIAX PO(ECCHOHATBHON STHKU:

. 3aKOHHOCTb;

- PO eCCUOHATH3M;

- HE3aBUCUMOCTB;

- 100POCOBECTHOCT;

- KOH(HUICHIINATBHOCTD),



- UH()OPMUPOBAHHE;
- 3G (eKTUBHBII BHYTPEHHUH KOHTPOJIE;
- CIIPaBEJIUBOCTb;

- OTBETCTBEHHOCTb;

. 00bEKTHBHOCTE;

- JI0BEpHE, yBAXKEHNUE U H0OPOXKETATENBHOCTH K KOJLIEraM 1o pabore.

2.2. B coorserctBHM cO cratheit 21 TpymoBoro komekca PoccHifckoit
Qenepauun pabOTHHUK 06513aH:

- JOOPOCOBECTHO ~ HCTIONHATh ~ CBOM  TPYNOBBlE  OGS3aHHOCTH,
BO3JI0XKEHHBIE HA HETO TPYJOBBIM IOTOBOPOM;

- COOMIOJIaTh MPaBUJIa BHYTPEHHETO TPYIOBOTO PACTIOPSIIKA;

- COOJIOIaTh TPYOBYIO AUCIHUILIMHY;

- BBITOJIHATD YCTAHOBJIEHHBIE HOPMBI TPY/Ia;

- cobmonate TpeGOBaHMS 1O OXpaHe TpyAa U  OGECHeUeHHIO
0e30IacHOCTH TPy,

. OepexHO OTHOCHTBCA K MMYIUECTBY paboTomaTens (B TOM 4ducle K
HUMYIIECTBY TPEThUX JIHII, HaXOJALIeMYCsI y paboronareis, ecnu
paboToJaTeNb HECeT OTBETCTBEHHOCTh 3a COXPAHHOCTH 3TOTO UMyILIEeCTBa) H
JPYTUX pabOTHUKOB,

- HEe3aMeJIUTENBHO COOOLIUTH paboronareo 6o
HEIIOCPEACTBEHHOMY PYKOBOAUTEITIO 0 BO3HUKHOBEHHH CUTYyallHH,
PEIICTABIIAIONIEH YrpO3y XU3HU U 3JI0POBBIO JIOJEH, COXPAaHHOCTH UMYIIeCTBa
paboTonarens (B TOM 4HCIe HMyIIeCTBA TPETHUX JIHII, HaxOJsIIerocst y
paboTonatens, eciu paboToaaTeNh HeCET OTBETCTBEHHOCTD 3a COXPaHHOCTP 3TOTO
UMYIIeCTBa).

2.3. Pa0OTHHKH, CO3HaBas OTBETCTBEHHOCTD nepen  rpaxaaHaMu,
OOLIECTBOM U TOCYApCTBOM, IPH3BAHEL:

- cobmo1aTh Koncturymuio Poccwuiickoii Oeneparnyu,
3aKoHOIaTenbcTBO Poccuiickoit ®emepaimuu u  [lenseHcKoit obmactu, He
AOMYyCKaTh HapyLICHUE 3aKOHOB W MHBIX HOPMATHBHBIX MPABOBEIX AKTOB HCXOJIS
3 TIOJIATHIECKOH, SKOHOMHYECKOH 11eJIeC006pa3sHOCTH JTHU6O 1O MHBIM MOTHBaM;

- MCXOMUTE U3 TOTO, YTO NpPHU3HAHUE, COOJIONCHHE M 3alMTa NPaB W
CBOOOJ YesoBeKa M IPaXKIaHWHA ONPENENSIOT OCHOBHON CMBICH H coJiepKaHue
JeSTeIbHOCTU OpPraHHU3allUK;

- obecrieunBaTh 3¢ HeKTUBHYIO PaGOTy OpraHU3aIHy;

- OCYMIECTBIIATE CBOK NEATENBHOCTh B Ipefeiiax HpeaMeTa W Ieleit
AeSTeIbHOCTU OpTraHU3all|K;

- [IPY UCTIOJTHEHUU TPYAOBBIX 00SI3aHHOCTEH HE OKAa3bIBATH
TIPEIOYTEHUS KaKUM-TTHO0 MPOhECCHOHATBHBIM W COLMATHHBIM rpymmam u
OpraHU3alMsM, ObITh HE3aBHCUMBIMHU OT BIIHSHUS OT/ETbHBIX rpakJiaH,
IPO(ECCHOHANBHBIX MITH COLUATBHBIX TPYII ¥ OpraHU3aLuii; ~-UCKII0YaTh
ACUCTBHUS, CBSI3aHHBIE C BIUSHUEM KAKUX-THOO0 JIUYHBIX, IMYIIECTBEHHBIX
(pMHAHCOBBIX) U UHBIX HHTEPECOB, NPENATCTBYIOLIMX 106POCOBECTHOMY
MCTIOJIHEHHIO MMH JIOJDKHOCTHBIX O0S3aHHOCTEIH;

- COGJIIOIIaTB 6€CHpI/ICTpaCTHOCTI>, HCKIIOYAKIIYI0 BO3MOXHOCTh



BIIMSIHUSL HA UX JEATEILHOCTh PElIeHHi MOJUTHYSCKUX MapTUil U 0OILEeCTBEHHBIX
00BeTUHEHMI;

- co0JII0AaTh HOPMBI MPO(ECCHOHATBHOM ITHKH M IIPaBUiIa JEI0BOIO
MOBEJICHUS;

. NPOSBIATE KOPPEKTHOCTh ¥ BHHMATENBbHOCTh B OOpalleHHd ¢
rpaxaaHaMy 1 JOJDKHOCTHBIMU JIMLIAMH,

- IPOSIBIIATE TEPIIMMOCTh M YyBaXeHHE K OOBYasM M TpajulUsAM
HapoaoB PoccMM M Jpyrux TIOCYIapCTB, YYHUTBIBAaTh KyJIbTYPHbIE M HHBIC
OCOOEHHOCTH pa3jIMYHBIX OTHUYECKUX, COLMAIBHBIX TIPyNn H KOH(ECCHi,
CII0COOCTBOBATh MEXHAIHOHAIEHOMY U MEXKKOH(PECCHOHATIBHOMY COTJIACHIO;

- BO3JIEP)KUBATECS OT IMOBEJICHUS, KOTOpPOe MOIJO OBl BHI3BATH
COMHEHHE B  JIOOPOCOBECTHOM  HCIONHEHHM  pabOTHHKOM  TPYAOBBIX
00s13aHHOCTEMN, a TaKKe u30erath KOH(IMKTHBIX CHUTyalU#, CIOCOOHBIX HAHECTH
yiep0 ero pernyTanuy Wik aBTOPUTETY OpraHU3aliH;

- HE HCIOJIb30BaTh JODKHOCTHOE IOJIOKEHHWE NI OKa3aHWs BIIUSHUS
Ha  JIeATENBHOCTh  TOCYHApCTBEHHBIX  OpPraHOB,  OpPraHoB  MECTHOIO
caMOyTpaBlieHHs], OpraHU3alui, JODKHOCTHBIX JIML M TPaXJaH INpPH PELICHUH
BOIIPOCOB JIMYHOT'O XapaKTepa;

- BO3/I€P)KUBATHCS OT IyOJUUHBIX BBICKA3bIBAHUM, CYXK/IECHHUNA U OLICHOK
B OTHOILIEHHH JIEATeIFHOCTH OpraHU3allK, PyKOBOJUTENS] OPraHU3allly, eClld 3TO
HE BXOJIHUT B JOJDKHOCTHBIE 0053aHHOCTH PabOTHHKA;

- co0JIIOIaTh YCTaHOBJIEHHBIE B OpPraHU3alluy IIPaBUiia MPeaoCTaBICHUS
ciyeOHOM HHPOPMALIUU U ITyOINYHBIX BBICTYIIJICHUN;

- YBa)XXHUTEIHHO OTHOCUTHCS K JEATENBHOCTU NPEACTAaBUTENIEH CPElCTB
MaccoBoi MH(OpMaIUK 1Mo WHPOPMUPOBAHUIO O0IIeCTBa O paboTe OpraHu3aluy,
a TaK)kKe OKa3bIBaTh COJEHCTBHE B IIOJNyYeHHUH JOCTOBEPHON HHpOpMALUU B
YCT@HOBIIEHHOM IOPSIIKE;

- IPOTUBOJIEHCTBOBATh IPOSIBICHUSIM KOPPYILUU M IPEeIIpUHUMATH
MEpPHI 0 ee MPOQMIAKTUKE B MOPSIKE, YCTAHOBIEHHOM 3aKOHOJATEeIECTBOM O
IIPOTUBOAEHCTBUM KOPPYTILIUH;

- MPOSIBIISIT TIPU HMCIIOJIHEHUH TPYAOBBIX OOS3aHHOCTEH YEeCTHOCTD,
OecrpuCTpacTHOCTh U CIIPABEIMBOCTh, HE JOIMYCKATh KOPPYIIMOHHO OIACHOTO
noBesieHUs (TIOBEIEHMs, KOTOPOE MOXET BOCHPUHUMATHCS OKPYKAIOIIMMH Kak
obellaHue WK MpeAoKeHHe Jaul B3SITKH, KaK corjiache MPUHATH B3SATKY WIH Kak
npocs0a 0 Jade B3ATKU JIMOO Kak BO3MOXKHOCTh COBEPIIMTHh MHOE KOPPYIIIHOHHOE
IIpaBOHApYILEHUE).

2.4. B pensx npoTUBOAEWUCTBUS KOPPYIIIMUA PAOOTHUKY PEKOMEHIYETCS:

- YBEAOMIIATh pabGoTonarens, OpTraHbI IPOKYypaTypBhl,
IPaBOOXPAaHMUTENIbHBIE OpraHbl 000 BCeX ciydasx oOparieHus K pabOTHUKY KaKuX-
nu6O JHUIL B IEJSX CKIOHEHHS K COBEPIICHUIO KOPPYIILMOHHBIX IIPABOHAPYIIIEHHIA;

- HEe TMoJly4aTh B CBS3M C MCIIOJHEHHEM TPYAOBBIX O0sS3aHHOCTEMH
BO3HArpaXkJI€HUsl OT (U3UYECKUX U IOPUAMYECKUX JHUL (TIOAapKH, IEHENKHOE
BO3HArpakJi€Hue, CCyZAbl, YCIYIH MAaTepHalbHOrO XapakTepa, IUIaTy 3a
pa3Blie4YeHHs, OTIBIX, 32 II0Jb30BAHUE TPAHCIIOPTOM M UHBIE BOZHATPAXKICHHS);

. IPUHUMATh MEpPbI 10 HEAOMYyIIeHUIO BO3HUKHOBEHHUS KOHQIIMKTA
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HHTEPECOB U YDPEryJMpPOBaHHIO BO3HUKIIUX CIydaeB KOH(IMKTA MHTEPECOB, HE
HOMyCKaTh MNP  MCIOJHEHMH  TPYAOBBIX  OOS3aHHOCTEH  JIMYHYIO
3aMHTEPECOBAHHOCTh, KOTOpas MNPUBOAUT WM MOXET IPUBECTH K KOHMIHUKTY
HHTEPECOB, YBEJOMIISTh CBOEI0 HEIOCPEICTBEHHOTO PYKOBOAUTENS O BO3HUKIIIEM
KOH(JIMKTe HHTEPECOB MM O BO3MOXHOCTH €r0 BO3HHKHOBEHHsI, KaK TOJIBKO eMy
CTaHeT 00 ATOM H3BECTHO.

2.5. PabGorHuk MoxeT oOpabaTeiBaTh M MepefaBaTh CIIyKeOHYIO
MHQOPMAIMIO TIpU COONIONEHHMM NEHCTBYIOIMX B OpPraHM3allid HOPM U
TpeOOBaHMM, NPUHATBIX B COOTBETCTBHH C 3aKOHOJATENLCTBOM Poccuiickoit
®enepanun.

PabGoTHuK 0053aH NPHHMMATh COOTBETCTBYIOIIME MEpPHI 110 00ECIIEUEHHIO
0e30macHOCTH ¥ KOH(GHIECHINAIBHOCTH WH(POPMALNH, 32 HECAHKIMOHUPOBAHHOE
pasrjaiieHie KOTOPOM OH HECeT OTBETCTBEHHOCTh WM (M) KOTOopas cTana
U3BECTHA €MY B CBSI3H C UCIIOJIHEHUEM UM TPYIOBBIX 00SI3aHHOCTEH.

2.6. PaboTHMK, HaJeNeHHBIl  OpPraHW3ALMOHHO-PACIIOPSIAUTENEHBIMU
TIOJTHOMOYHSIMH 110 OTHOLIEHHIO K JPYTUM pabOTHUKAM, JOJDKEH CTPEMUTHCS OBITH
mis HUX  oOpasuoMm  mpodeccHoHaNM3Ma,  Oe3ympedHoM  pemyTaluw,
CIIOCOOCTBOBAaTh  (OPMHPOBAHHIO B OpraHM3alMH JIMOO ee IOZpa3/eieHuH
OnaronmpusaTHOrO JUIst  3()GEKTUBHON paGOTEl  MOPAIBHOICHXOIOTHYECKOTO
KJIAMaTa.

2.7. PaboTHMK, HaJeNeHHBI  OpPraHU3ALMOHHO-PACTIOPSAUTEIHHBIMH
IIOJTHOMOYHSIMH 10 OTHOILEHHUIO K APYTUM pabOTHHUKAM, IIPU3BaH:

- NPUHUMATD MEpBI 110 NPEAYNPEXAECHUIO KOPPYIILHH, & TAKXKE MEPHI K
TOMy, YTOOBI NOAYMHEHHBIE €My DPabOTHMKM HE [OIyCKal¥ KOPPYIIHOHHO
OIIAaCHOTO IOBE/ICHUSI, CBOUM JIAYHBIM IIOBEJECHUEM I10J]aBaTh IIPUMEP YECTHOCTH,
OecIIpUCTPACTHOCTH U CIIPABEIIMBOCTH;

- He JIONyCKaTh CIly4aeB IPHUHYXICHUS pPabOTHUKOB K Yy4YacTHUIO B
ACSATENIBHOCTH  TOJMTHYECKUX MapTUH, OOLIECTBEHHBIX OOBEIWHEHHWH U
PEIMTUO3HBIX OPraHU3alIHii;

. B Ipefenax CBOUX  IIOJHOMOYMH TNpPUHAMATH Mephl MO
NPEIOTBPALICHAIO WK YPETYIUPOBAHMIO KOH(MIIMKTa HHTEPECOB B CIIydae, eciu
€My  CTal0  H3BECTHO O  BO3HMKHOBEHHM y  pabOTHHKAa  JIMYHOM

3aMHTEPECOBAHHOCTH, KOTOpasi INPHBOIUT HJIM MOXET IPHBECTH K KOH(IHUKTY
MUHTEPECOB.

3. ITH4ecKHe NPaBHJIA CIYKeGHOr0 NOBEeACHHS PAGOTHHKOB

3.1. B cBoeM mnoBeneHHH paGOTHHKY HEOOXOMMMO WCXODUTh M3
KOHCTUTYI[MOHHBIX IIOJOXXCHHA O TOM, YTO YEJNOBEK, €ro IpaBa M CBOGOIbI
ABJIAIOTCS  BBICIICH LEHHOCTBIO M KaXIbld TPaXJaHUH MMeeT [IpaBO Ha
HCTIPUKOCHOBEHHOCTh YaCTHOHM JKU3HH, JMYHYIO M CeMeifHyio TaiiHy, 3aluTy
4ECTH, IOCTOMHCTBA, CBOETO 10OPOro HMEHH.

3.2. B cBoeM noBeieHHH paGOTHUK BO3JIEPXKUBAETCS OT:

- Mo00ro BHIA BBICKA3bIBAHUN W melCTBHI JUCKPUMHHALIMOHHOI'O
XapakTepa IO IMpPH3HAKaM II0JIa, BO3pacTa, pachl, HAIMOHAIBLHOCTH, S3BIKA,



TPaXJaHCTBA, COLMAIBHOrO, HMYILIECTBEHHOTO MM CEMEHHOro II0JI0KEeHus,
IIOJIUTUYECKUX UITH PEJTUTHO3HBIX MPeaIOYTEHHIA;

- rpy6oCTH, MpOSBIEHUH NPeHeGPEKUTETHHOTO TOHA, 3aHOCYMBOCTH,
IPENB3ATBIX ~ 3aMEYaHHH, MpPEAbSBICHAS HENPABOMEPHBIX, HE3aCTy)XEHHbBIX
OOBHHEHHI;

- Yrpo3, OCKOPOHMTENbHBIX BBIPDRXCHHH MM pEIUINK, JeiCTBHIA,
IPENATCTBYIOLIUX HOPMAaJIbHOMY (W19i11(2:1%120) WU IIPOBOLIMPYIOLIHUX
IIPOTHBOIIPABHOE MTOBEJIEHUE;

-IIPUHATHS MUK, KyPEHHUS BO BpeMsl CiIy)KeOHBIX COBeIIanuii, 6ece, HHOro
CITy>Ke€OHOTO OOIIEHHUS C MpaXkJaHAMH.

3.3. PaboTHMKM NpU3BaHBI CIOCOGCTBOBATH  CBOMM CIIy>KeOHBIM
[IOBEICHUEM YyCTAHOBJICHHUIO B KOJUIEKTHBE JIEJIOBBIX B3aUMOOTHOILLIECHUN W
KOHCTPYKTUBHOI'O COTPYAHHYECTBA APYT C APYTOM.

3.4. PaloOTHHKM HO/DKHBI OBITH BEXJIHBBIMH, no0OporKenaTeTbHbIMHU,
KOPPCKTHbIMH, BHUMATEIBHBIMU W IPOSABIATH TEPIMMOCTh B OOIIEHWH C
rpakIaHaMH U KOJUIETaMH.

3.5. BHemmu#i BuUI paGOTHHKA NpPH WCIONHEHMM WM TPYIOBBIX
00s13aHHOCTE!l B 3aBHCHMOCTH OT YCJIOBHIA TPYAOBOH JEATETBHOCTH IOJDKEH
CIIOCOOCTBOBATh YBa)KUTEIHHOMY OTHOIIEHHUIO rpaXkJiaH K OpraHu3alim, a TaKkxe,
IpH HEOOXOAUMOCTH, COOTBETCTBOBATH OOLIENPUHATOMY [€JIOBOMY CTHIIIO,
KOTOPBIA OTIHYAIOT CACPKAHHOCT, TPAAULHOHHOCTD, aKKYPATHOCTS.

4. OTBeTCTBEHHOCTH 32 Hapylenne nosoxennii Kogexca

4.1. Hapymenue paboTHHKaM# MOTOXEHHM HACTOSIIETo Konekca momnexur
MOpPAJIBHOMY OCYXJCHHIO Ha COOpaHHUSX (COBEIAHUSX, KOH(EepeHIUsaX), a B
Cllydasx, IPeAYCMOTPEHHBIX (elepabHbIMK 3aKOHAMH, HAPYILICHHE MOJIOKEHHH
Koznekca Beder npumenenne k paGoTHUKY Mep IOPUANYECKON OTBETCTBEHHOCTH.

4.2. Cobmonenne paGoTHHKOM moNOXeHHUH Komexca YYHUTHIBAETCS TIpPH
Ha3HAYCHHH IIOOLIPEHHH, IPH HATOKEHHH IHCLUILTMHAPHBIX B3BICKAHMHN, a TaKKe
IIpH OLleHKe 3()(DEKTUBHOCTHU €ro AesITeIHHOCTH.

4.3. Hapymwenwe mnpaBui aHTHKOPPYILHOHHOTO MIOBEJIEHUSI  BJIEYET
MPOBE/ICHHE  CIIy)KeOHOH TMpPOBEePKH MO OBGCTOSTENHCTBAM — BO3HHKHOBEHHMS
KOPPYNIHOHHO ONACHOMN CHTYalUH.

4.4. PaGOTHHKH B 3aBHCHMOCTH OT TSKECTH COBEPLICHHOIO IPOCTYIIKA
HECYT  MCLUMIUIMHAPHYIO, aJMHHHUCTPATHBHYIO, TPXAAHCKO-NIPABOBYKD U
YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUM C 3aKOHOAATEILCTBOM POCCHICKOI
Denepanuu.

4.5. Ecmu paGoTHHK He yBepeH, kak HEOOXOAUMO MOCTYNHTH B
COOTBETCTBHM ¢ HacrosmuM Koxekcom, OH JoiDkeH obpatutbcs  3a
KOHCYNbTalMel (pa3bsACHEHHSIMHU) K CBOEMY HETOCPEACTBEHHOMY PYKOBOJUTEITIO
b0 B KaJpoBOE WM IOPHUAMYECKOE NIOJpa3/ie]IeHHe OpraHu3aliy, JU60 K

AOJDKHOCTHOMY jJyny, OTBETCTBEHHOMY 3a peanu3anuro AHTI/IKOppynHHOHHOﬁ
IMOJIMTHKHU.



